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Vendor Application BOE revision V6.2022 Page 1 of 4 

Veteran’s Memorial Auditorium, Culver City, CA  
Saturday, September 24, 2022 
 
 
Final confirmations will be sent out approximately 2-3 weeks before the event date. All applications received past 9/3/22 
will be considered on a first-come, first-served basis or go onto a waitlist. All applications must be accompanied by full 
payment. Acceptable forms of payment are personal check, cashier’s check, money order, Zelle or PayPal.  
 
An additional fee of $75 may be applied to late applications. Incomplete applications will be returned. A returned 
application will be considered as received on the date the corrected/completed application is postmarked. Please visit our 
website www.beadsocietyla.org for more information or email bazaar@beadsocietyla.org . 
 
PLEASE PRINT LEGIBLY – Blue or black ink only 
 
Vendor/Business Name____________________________________________________________________ 
 
Contact Person________________________________  Phone#______________________________________              
 
Email Address___________________________________________________________________________ 
 
Mailing Address __________________________________________________________________________ 
 
I have a valid California Resale Permit* and my license # is ____________________________________________ 
*Per the BOE, each vendor must hold a valid Seller’s Permit issued by the State of California showing the address of the venue (4117 Overland 
Ave., Culver City, CA 90230) as an additional business address, available for inspection and you are responsible for the collection and payment of 
CA sales tax. You can apply for this additional address certificate, free, on-line at the CA State Board of Equalization website 
(http://www.cdtfa.ca.gov) and print out your own certificate or call 310-342-1000. 

 
BOOTH ASSISTANT(S):  [Print names] 
 
   
Description of Bead/Beadwork or bead related items to be sold in my booth:  
 
 
 

 
This contract is made between the Bead Society, a non-profit organization of volunteers, mailing address P.O. Box 1456, 
Culver City, CA 90232, herein described as the “Event Producer” and the person/company, Bead Society Member, who 
has completed and signed the application, here-in-after described as the “Vendor”.  In consideration of the payment for 
table frontage charges and faithful performance by the Vendor of the conditions of this contract, the Event Producer will 
accept the contract application and payment to be a Vendor at the Bazaar dated above.  
 

The Bazaar venue location is the Veteran’s Memorial Auditorium, 4117 Overland Avenue, Culver City, California 90230. 
The show is open to the public from 10:00 a.m. to 5:00 p.m. The venue is open to the vendors at 7:00 a.m. and must be 
vacated no later than 7:00 p.m. or incur additional charges (see page 4). 
 
Completing and sending in your payment per this application does not guarantee a space.  If more requests are received 
than space available, the Event Producer reserves the right to determine who will be in the show and how many tables a 
vendor will receive.  No guarantee will be made or should be expected that past vendors will be assigned a table or 
receive the same location occupied at any of the past Bazaars. Every effort will be made to accommodate your request. 
You will be notified upon our receipt of your application and upon your confirmation of your vendor status in the Bazaar. 
The Bead Society will use your email address for all communications. 
  

http://www.beadsocietyla.org/
mailto:bazaar@beadsocietyla.org
http://www.cdtfa.ca.gov/
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TABLE   FRONTAGE   INFORMATION 
Vendors may request up to 4 tables. A full booth is 2 tables. Two vendors may share a 2 table booth or a single 8ft. table 
though each vendor must comply with the Seller’s Permit. Each table is 8 feet long creating 8 feet of selling frontage. 
Pricing is according to number of tables requested. No extra tables can be requested on the day of the Bazaar. You 
may bring and place your own smaller table(s) behind your existing booth front table(s).  Please do not take tables or 
chairs from other locations or add your tables to your allocated booth frontage. You are not allowed to encroach into 
the set 4 ft walkways per Fire Marshal regulations. You and your staff will comply or be removed from the Bazaar and 
forfeit your payment.    
 
Auditorium Main Floor Booths:       

_____$ 150 per one 8’ table and one chair.                            [ #________tables  #________chairs ] 
_____$ 300 for two 8’ tables and two chairs. 
_____$ 600 for four 8’ tables and four chairs.  
 

1. I have already paid my $50 membership to The Bead Society. The membership year begins July 1, 2022.  
2. I will pay my membership for 2022/2023 and have enclosed a check for $50 payable to The Bead Society and 

allocated to “Membership” in the memo line. OR: I have paid by Zelle or PayPal: confirmation 
#______________________   

3. I do not wish to be a member and have enclosed a check for $35 payable to The Bead Society and allocated to “Non-
Member Fee” in the memo line. OR: I have paid by Zelle or PayPal: confirmation # ________________  

 
Total of Payment (booth & membership)… $___________________      [Payment received: ___________] 
 
I have paid by Zelle or PayPal: confirmation # ______________                  __                   beadsocietyprez@gmail.com. 
If your check is returned for non-payment, the bank “return check fee” of $40 will be added to your payment. Final payment is 
required in full prior to the event or additional charges will apply. 
 
Special Requests: ________________________________________________________________________ 
 
Electricity requested:  _______________ More Chairs Requested #:  _______________Postcards #:_______ 
 (Special requests will be considered and we will attempt to fulfill them on a case-by-case basis. No guarantees are given.) 
 
MARKETING & IMAGES 
Send 3 to 5 digital images for marketing, of your product and booth setup to bazaar@beadsocietyla.org [sized 1080 x 1080]  

• No Black background. No copyright images.  
• By sending them to The Bead Society you authorize us to use in any manner we need for marketing of the Bead Bazaar.  
• All vendors are responsible to use their own social media and mailing lists to market the event as well. 
• You may have up to 50 color printed postcards to handout. Please add as a special request. (See above) 

 
            Mail signed application and payment. Do not staple CHECK payment to the application.     
            Mail to:       V. Guerrero, Treasurer         P.O. Box 1364      West Covina, CA      91793 
Checklist of items to be included. Missing any of the items below will delay your application processing. 
1. Signed and read Application & Covid Waiver, pages 1,2 and 3. Retain Page 4 for your records. 
2. Venue Booth Payment - Check payable to: THE BEAD SOCIETY, Zelle or PayPal to beadsocietyprez@gmail.com. 
3. Member or Non-member Payment - check payable to THE BEAD SOCIETY, Zelle or PayPal to beadsocietyprez@gmail.com. 

 
I, ________________________________________, the vendor, have read this contract completely. I agree to abide by the terms of 
this contract and all rules and regulations. I understand that failure to follow all rules, regulations, policies, and terms of this contract 
will result in exclusion from future Bead Society Bazaars and possible removal from the current Bazaar. I agree to the above terms 
and conditions and will hold harmless The Bead Society or any individual therein responsible in case of loss or damage to all or part 
of the exhibit or person. 
 
______________________________________________________     ____________________ 

SIGNATURE OF VENDOR           Date                                             

mailto:beadsocietyprez@gmail.com
mailto:bazaar@beadsocietyla.org
mailto:beadsocietyprez@gmail.com
mailto:beadsocietyprez@gmail.com
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Coronavirus-COVID-19 Waiver 
 

COVID-19 most  commonly spreads  between  people  who are in close  contact  through respiratory  droplets  or 
small  particles  produced  when an infected  person  coughs, talks, or breathes. Growing  evidence  shows  that 
droplets can remain suspended in the air and travel distances beyond six feet, according to the CDC. 

 
The Bead Society and the Veterans Memorial Complex  have put in place preventative measures to reduce the 
spread of COVID19;  however, we cannot  guarantee  that  you will  not encounter  COVID-19 while attending the 
event. We require  you as a vendor  to read below and initial the wellness statements for you and your helpers. 
Thank you for your support  in having a fun and healthy day! 

 
For the safety of all, you represent that: 
• To the best of your knowledge, you are not currently afflicted with, or have not knowingly, within the 

last 14 days, been in contact with someone afflicted  with COVID-19 or variants.        Initial. ______                                                             
• You are not experiencing a fever, or signs of respiratory illness such as cough, shortness of breath or 

difficulty breathing, or other COVID-19 symptoms.                                      Initial _______ 
 
It is recommended to minimize the spread of COVID-19 to: 

• Wash your hands regularly with soap and water or clean them with alcohol-based hand rub. 
• Cover your mouth and nose with a mask when in public settings or around others  
• Maintain at least six feet distance between you and people coughing or sneezing. 
• Avoid touching your face. 
• Cover your mouth and nose when coughing or sneezing.  

In addition to the above recommendations also: 
• Sanitize surfaces 
• Provide hand sanitizer at your table 
• Follow recommended state and local guidelines to help reduce the spread 

 
By signing this agreement, you acknowledge the contagious nature of COVID-19 and its variants, and you agree 
and understand  that  it is your responsibility to evaluate the risks and protect yourself  before  participating as a 
Vendor. 

 
Signature:_______________________               Date :  ________  

 
Print name & Business:  _____________________________________________________________

 
ASSISTANTS:  Printed name      Signatures of Assistants  
1  1  

2  2  

3  3  

4  4  

5  5  

6  6  
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Participation Rules – Please keep this page for your records. 
 

1. Any booth not occupied by 9:00 a.m. may be considered abandoned for the day. The Event Producer has the right to fill said booth with a vendor on the wait 
list. No refunds of any type will be issued to a vendor who has abandoned the booth. 
 

2. Set up must be completed and booths ready to open by 10 a.m. Vendors are required to provide a professional appearance with their booth/table setup and 
bring their own supplies for setup (i.e., have tablecloths, power strips, lights with a total wattage under 500W, display pieces, receipt book, money for 
change, pens, extension cords, trash bags, etc.) You are not allowed to move, extend, or alter the placement of your booth frontage tables. 

 
3. Booths cannot be closed prior to the posted closing time, 5:00pm. If a vendor is still conducting business, the booth may remain open past the posted 

closing time as long as the vendor is out by 7 p.m. (venue closing time). Vendors vacating after 7:00 p.m. will be charged $150 per hour overage (non-
prorated). 

 
4. Booth space, or any fraction thereof, and/or applications cannot be assigned or transferred to other vendors. 

 
5. Security at your space is your responsibility and no member of the Bead Society, Bazaar or Culver City will be held responsible. 

 
6. Failure to leave the booth space in the same condition as when the Vendor first occupied it will result in subsequent charges to the Vendor for all additional 

costs incurred by the Event Producer. 
 

7. Vendor may not display signage, which in the Event Producer’s sole discretion, is inappropriate, including signs with ‘clearance’ or similar wording. 
 

8. Vendor shall not adjust the dimensions or move the location of the booth space and shall keep all materials, property and signage within the margins of the 
booth space. 
 

9. Vendor agrees to comply with all applicable state and local fire and safety laws. 
 

10. Vendor is responsible for providing insurance for the protection of the Vendor, its staff and its property. Copies of insurance documentation are to be 
available upon request. 
 

11. Requirement: 65% of items to be sold must be beads, bead related or incorporating beads. Materials offered for sale must be correctly represented and 
labeled. Vendors must not misrepresent the age, origin or authority of the product they are selling. Elephant ivory, turtle shell, bear claws, or any contraband 
materials cannot be brought into or sold at the Bazaar. 

 
12. Code of Conduct: Vendors must conduct themselves with courtesy and respect to one another, Bazaar volunteers and customers.  Vendors must be 

appropriately dressed, remain courteous and act in a professional manner during the show hours. 
 
13. Each vendor must hold a valid Seller’s Permit issued by the State of California. The Permit must be available for inspection and the Vendor is 

responsible for the collection and payment of CA sales tax. You must supply the seller’s permit # or you cannot have a space.  
 

14. No refunds will be given for cancellations or no-shows. The Event Producer will not make refunds including, but not limited to, the Vendor failing to utilize 
all or part of the booth, leaving the booth early or being dissatisfied with the outcome of the Bazaar.  If a vendor vacates the booth early or is a no-show, 
their invitation to return will be at the discretion of The Bead Society Bazaar Committee. 
 

15. No animals of any kind are allowed with the exception of guide dogs in accordance with the American Disabilities Act. 
 

16. Vendors shall not include any exhibits in which scents or odors may impede, be detrimental or be hazardous to neighboring vendors or customers. 
 
17. Please, after unloading, move your vehicles to the far parking lot to allow other vendors to unload and provide buyers parking spaces. 

 
18. If you are sending out any coupons or announcements to your clients, please note the show hours and include that admittance is $8 at the door and with 

your coupon, they will receive $3 off admittance.  Make sure your business name is on the coupon for our tracking purposes. Parking is free at this venue. 
All vendor coupons must be cleared through the Bead Society Management (bazaar@beadsocietyla.org or V. Guerrero,  P.O. Box1364, West Covina, CA 
91793). 

 
19. Vendor agrees to indemnify, defend and  hold  harmless the Bead Society and  its Bazaar Committee, Culver City and their respective officers, members and 

attorney from and against all liabilities, claims, causes of action, expenses (including attorney’s fees), damages, injury, illness or loss of life arising out of or 
in representations, warranties or promises in this contract. 
 

20. The Bead Society reserves the right to cancel the Bazaar show without liability, including, but not limited to: holding of deposits and fees as credit for future 
shows, and any event that materially prevents the Society or Venue from holding the Show; including but not limited to war (declared and undeclared), riot, 
epidemic, fire, earthquake, other natural disaster, casualty, accident, labor controversy and acts of God. 

 

Event Producer Responsibility 
 

The Bead Society Treasurer will send via email to each prospective vendor:  
1. Confirmation their application was received.  
2. If any changes to their request are needed. 
 

The Event Producer will pay for the City of Culver City, one-day-venue permit, for all vendors who participate and send the “day of show” email, including vendor map 
and location assignments. 
 
The Bead Society appreciates your support and commitment to our charter. The volunteers work hard to deliver an exciting Bead Bazaar by coordinating all the details 
so your day is as profitable as it can be. If you have any suggestions or comments for us after this Bazaar, please e-mail us bazaar@beadsocietyla.org 
 
Thank You for your patronage! 

mailto:bazaar@beadsocietyla.org
mailto:bazaar@beadsocietyla.org
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